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Department of Veterans Affairs
VA Western New York Healthcare System

3495 Bailey Avenue, Buffalo, NY  14215

222 Richmond Avenue, Batavia, NY  14020


DEPARTMENT OF VETERANS AFFAIRS

VA HEALTHCARE NETWORK UPSTATE NEW YORK

Buffalo, New York 14215

VACANCY ANNOUNCEMENT NO.  528-11-08
OPENING DATE:
November 22, 2010

CLOSING DATE: December 6, 2010
POSITION:  

Supervisory Medical Records Administrator, GS-669-11
         

Permanent

SALARY RANGE:    $58,826 - $76,471 per annum
DUTY LOCATION:  
Health Information Management Section (HIMS) 
                                     
Service Line 
                                    
VA Western New York Healthcare System, Buffalo, New York 
BARGAINING UNIT/Union Name:   Position excluded from Bargaining Unit.  This is a supervisory position and requires a one-year supervisory probationary period, unless one has previously been completed.  
TOUR OF DUTY:  Full-time - Days
WHO MAY APPLY: Open to any qualified candidate
RELOCATION EXPENSES AUTHORIZED:  No

NUMBER OF VACANCIES:  1
DUTIES:  This position is located in the Health Information Section (HIMS) at the VA Western New York Healthcare System, Service Line.  This medical center is a highly complex tertiary care and research center. The Health Information Management Section and medical record system supports a full range of clinical programs which include a full realm of medical and surgical specialties, mental health programs, and rehabilitation program. The Supervisory Medical Records Administrator provides technical advice, planning, and evaluation regarding health information management issues impacting the overall program on a regular and recurring basis.  
BASIC QUALIFICATIONS REQUIREMENTS:

Citizenship:  Citizen of the Unites States.
Certification: Credentials as a Registered Health Information Administrator (RHIA), Registered Health Information Technician (RHIT), Certified Coding Specialist (CCS), Certified Coding Specialist –Physician Based (CCS-P) from the American Health Information Management Association (AHIMA) or credentials as a Certified Professional Coder (CPC) or Certified Professional Coder – Hospital Based (CPC-H) from the American Association of Professional Coders (AACP) are highly preferred.
Experience:  At least 1 year of experience comparable to the next lower grade level (GS-699-9).  This experience must indicate that the candidate is able to plan, develop, direct, and evaluate health information or related functions and be able to successfully apply principles and techniques of sound human resources management, as well as skill in administrative management, i.e., budgeting, contracting, procurement, and property management as well as skill in project management and process improvement, which includes the ability to develop new or improved solutions to complex technical problems in health information management.  The ability to advise management and staff about adequate medical record documentation, health information services, and/or computerized patient records based on current statutes and standards is also required.  In addition candidate must have the ability to interpret and apply knowledge of clinical classification systems such as International Classification of Diseases (ICD), Current Procedural Technology (CPT), the Systematized Nomenclature of Medicine (SNOMED), and the Healthcare Common Procedure Coding System (HCPCS).  Also required is the ability to determine and evaluate compliance with the standards of regulatory and accrediting bodies such as the Joint Commission on the Accreditation of Healthcare Organizations (JCAHO), the Centers for Medicare and Medicaid Services. Supervisory experience is preferred.
OR,
Education:  Education equivalent to 2 full years of progressively higher level education or a BA or equivalent degree from an accredited university or college in the field of health information.
APPLICANTS PLEASE NOTE:  Education must be accredited by an accrediting institution recognized by the U.S. Department of Education in order for it to be credited towards qualifications (particularly positions with a positive education requirement.)  Therefore, applicants must report only attendance and/or degrees from schools accredited by accrediting institutions recognized by the U.S. Department of Education.  Applicants can verify accreditation at the following website: http://www.ed.gov/admins/finaid/accred/index.html.  All education claimed by applicants will be verified by the appointing agency accordingly. 

English Language Proficiency:  If you are appointed to a direct patient-care position or position incident to direct patient care, proficiency in spoken and written English is required in accordance with 38 USC 4105(c).

Physical Requirements:  Selected candidate may be required to successfully pass a medical examination.
Selective Service:  To be eligible for Federal employment, male applicants born after December 31, 1959, must certify at the time of appointment that they have registered with the Selective Service System, or are exempt from having to do so under Selective Service law.

Background Investigation: Appointment to this position is contingent upon satisfactory completion of the required background investigation. 

REASONABLE ACCOMMODATION:  This agency provides reasonable accommodation to applicants with disabilities.  If you need reasonable accommodation for any part of the application and hiring process, please notify the servicing Human Resources Office.  The decision on granting reasonable accommodation will be made on a case-by-case basis.  

HOW TO APPLY:  Submit VA Form 10-2850c, “Application for Associated Health Occupations”, Resume or CV, Optional Form 306, Declaration For Federal Employment and a copy of  your current AHIMA or AAPC certification, if applicable to:

VA WNY Healthcare System

Human Resources Management (05)

3495 Bailey Avenue

Buffalo, NY 14215

NOTE: If claiming veteran’s preference, please include a copy of your DD214, “Discharge/Release from Active Duty”, and service connected disabled veteran paperwork, if applicable. 

INCOMPLETE APPLICATION PACKAGES: Failure to submit a complete application package, as stated in the announcement, will result in your application not being rated. 

NO POSTAGE PAID ENVELOPE: Applications mailed using government postage and/or internal federal government mail systems are in violation of VA and postal regulations will not be accepted. 
FOR INFORMATION CONTACT: Human Resources at 716-862-3290.
Selected applicants may qualify for credit toward annual leave (vacation/personal time) accrual, based on prior non-Federal or military service experience. 

INTERVIEWS:  Any interviews that may be conducted for this position will use the Performance Based Interviewing (PBI) process.  Further information is available at www.va.gov/pbi.

EQUAL EMPLOYMENT OPPORTUNITY:  Selection for this position will be based solely on merit without regard to race, color, religion, age, gender, national origin, political affiliation, disability, sexual orientation, marital or family status or other differences. 

www.visn2.va.gov
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